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TEACHING WITH TEAMS: USING CHANNELS 
FOR STUDENT GROUPS
LǘΩǎ ǇƻǎǎƛōƭŜ ǘƻ ŎǊŜŀǘŜ ŎƻƭƭŀōƻǊŀǝǾŜ ǎǘǳŘŜƴǘ ƎǊƻǳǇǎ ƛƴ ŀ /ƻǳǊǎŜ ¢ŜŀƳ ǘƘǊƻǳƎƘ ǘƘŜ ǳǎŜ ƻŦ ŎƘŀƴƴŜƭǎΦ ¢Ƙƛǎ 
ƎǳƛŘŜ ǿƛƭƭ ǎƘƻǿ ȅƻǳ Ƙƻǿ ǘƻ ŎǊŜŀǘŜ ǘƘŜƳ ŀƴŘ ŘƛũŜǊŜƴǝŀǘŜ ōŜǘǿŜŜƴ ǘƘŜ ǘǿƻΦ

What is a Channel?

! ŎƘŀƴƴŜƭ ƛǎ ƭƛƪŜ ŀ Ƴƛƴƛ ǘŜŀƳ ǿƛǘƘƛƴ ŀ ǘŜŀƳΦ ¢ƘŜǊŜ ŀǊŜ ǘǿƻ ǘȅǇŜǎ ƻŦ ŎƘŀƴƴŜƭǎΣ ǎǘŀƴŘŀǊŘ όǇǳōƭƛŎύ ŀƴŘ 
ǇǊƛǾŀǘŜΣ ŀƴŘ ƛƴǎǘǊǳŎǘƻǊǎ Ŏŀƴ ƳƻǾŜ ŀƳƻƴƎ ǘƘŜ ŎƘŀƴƴŜƭǎ ŀǘ ǿƛƭƭΦ 9ŀŎƘ ŎƘŀƴƴŜƭ Ƙŀǎ Ƴŀƴȅ ƻŦ ǘƘŜ ŦŜŀǘǳǊŜǎ 
ǘƘŀǘ ȅƻǳ ŬƴŘ ƛƴ ǘƘŜ Ƴŀƛƴ ǘŜŀƳΣ ǿƘƛŎƘ ƛǎ ŀ ǎǘŀƴŘŀǊŘ ŎƘŀƴƴŜƭ ƛǘǎŜƭŦΦ

Setting up a Channel

¦Ǉƻƴ ŜƴǘŜǊƛƴƎ ŀ /ƻǳǊǎŜ ¢ŜŀƳ ŦƻǊ ǘƘŜ ŬǊǎǘ ǝƳŜΣ ǘƘŜǊŜ ǿƛƭƭ ōŜ ŀ DŜƴŜǊŀƭ ŎƘŀƴƴŜƭ ŀƭǊŜŀŘȅ ŎǊŜŀǘŜŘ ŀǎ ǘƘŜ 
ŘŜŦŀǳƭǘΦ 9ǾŜǊȅƻƴŜ Ƙŀǎ ŀŎŎŜǎǎ ǘƻ ǘƘƛǎ ŎƘŀƴƴŜƭΦ
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!ƭƭ ŎƘŀƴƴŜƭǎ ŀǊŜ ŎǊŜŀǘŜŘ ōȅ ǎŜƭŜŎǝƴƎ ǘƘŜ ellipsis ƴŜȄǘ ǘƻ ǘƘŜ /ƻǳǊǎŜ ¢ŜŀƳ bŀƳŜΦ

02 ¢ƘŜ ǇƻǇǳǇ ǎŎǊŜŜƴ ŀǎƪǎ ȅƻǳ ǘƻ ƴŀƳŜ ŀƴŘ ŘŜǎŎǊƛōŜ ǘƘŜ ŎƘŀƴƴŜƭΣ ŀƴŘ ǘƘŜƴ ŀǎƪǎ 
ȅƻǳ ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ǇǊƛǾŀŎȅΦ ¢ƘŜ ŘŜŦŀǳƭǘ ƛǎ Standard, and if you wish it to 
ǎƘƻǿ ŀǳǘƻƳŀǝŎŀƭƭȅ ƛƴ ǘƘŜ /ƻǳǊǎŜ ¢ŜŀƳ ƴŀǾƛƎŀǝƻƴ ǇŀƴŜƭΣ ȅƻǳ Ƴǳǎǘ ŎƘŜŎƪ ǘƘŜ 
Automatically show… checkbox.
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If you choose Standard, the channel will be created, and you will see it appear beneath the 
DŜƴŜǊŀƭ ŎƘŀƴƴŜƭΦ

Quick
TIP

i
Keep in mind 
that you cannot 
rearrange your 
channels, so plan 
ahead!

02
If you choose Private, you will be asked to add students to the channel. You can skip this and 
ŀŘŘ ǘƘŜƳ ƭŀǘŜǊΦ !ǘ ǘƘƛǎ ǝƳŜΣ ǘƘŜǊŜ ƛǎ ƴƻ ŜŀǎȅΣ ƛƴǘŜƎǊŀǘŜŘ ǿŀȅ ǘƻ Ǉǳƭƭ ǎǘǳŘŜƴǘǎ ƛƴǘƻ ǇǊƛǾŀǘŜ 
¢ŜŀƳǎ ŎƘŀƴƴŜƭǎΦ ¸ƻǳ ǿƛƭƭ ƘŀǾŜ ǘƻ ŀŘŘ ǘƘŜƳ Ƴŀƴǳŀƭƭȅ ƻƴŜ ōȅ ƻƴŜΦ

03 tǊƛǾŀǘŜ ŎƘŀƴƴŜƭǎ ǿƛƭƭ ƘŀǾŜ ŀ ƭƻŎƪ ƛŎƻƴ ƴŜȄǘ ǘƻ ǘƘŜƳ ŀƴŘ ƻƴƭȅ ƳŜƳōŜǊǎ ǿƘƻ ƘŀǾŜ ōŜŜƴ ŀŘŘŜŘ 
Ŏŀƴ ǎŜŜ ǘƘŜƳΦ
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¢ƻ ƳŀƴŀƎŜ ŀ ǎƛƴƎƭŜ ŎƘŀƴƴŜƭΣ ŎƘƻƻǎŜ ǘƘŜ ellipsis ƛƴ ǘƘŜ ƛƳŀƎŜ ǎƘƻǿƴ ƛƴ ǘƘŜ ǇǊŜǾƛƻǳǎ ǎǘŜǇ ǘƻ 
ǘƘŜ ǊƛƎƘǘ ƻŦ ǘƘŜ ŎƘŀƴƴŜƭ ƻǊ ǘƘŜ ŜƭƭƛǇǎƛǎ ǘƘŀǘ ŀǇǇŜŀǊǎ ǿƘŜƴ ƘƻǾŜǊƛƴƎ ƻǾŜǊ ǘƘŜ ŎƘŀƴƴŜƭ ƴŀƳŜ 
ƛƴ ǘƘŜ ƴŀǾƛƎŀǝƻƴ ƳŜƴǳ ŀƴŘ ŎƘƻƻǎŜ Manage channeƭΦ ¢Ƙƛǎ ƻǇŜƴǎ ǘƘŜ /ƘŀƴƴŜƭ ǎŜǩƴƎǎ ŀƴŘ 
!ƴŀƭȅǝŎǎΦ
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LŦ ȅƻǳ ǿŀƴǘ ǘƻ ŎƘŀƴƎŜ ǘƘŜ ŎƘŀƴƴŜƭ ƴŀƳŜΣ ŎƘƻƻǎŜ Edit this channel.

Quick
TIP

i You have a limited number 
of channels and if you delete 
one, the name is still taken. It’s 
suggested that you rename it to 
something you’ll never use before 
deleǚ M
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/ƭƛŎƪƛƴƎ ǘƘŜ Plus sign + ǿƛƭƭ ōǊƛƴƎ ǳǇ ǘƘŜ ŀǇǇǎ ƳŜƴǳΣ ŦǊƻƳ ǿƘƛŎƘ ǘƻ ŎƘƻƻǎŜ ŀŘŘƛǝƻƴŀƭ ŦŜŀǘǳǊŜǎ ŀǎ ǘŀōǎΦ
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