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TEACHING WITH TEAMS: USING CHANNELS 
FOR STUDENT GROUPS
/ƚ Ɛ͛�ƉŽƐƐŝďůĞ�ƚŽ�ĐƌĞĂƚĞ�ĐŽůůĂďŽƌĂƟǀĞ�ƐƚƵĚĞŶƚ�ŐƌŽƵƉƐ�ŝŶ�Ă��ŽƵƌƐĞ�dĞĂŵ�ƚŚƌŽƵŐŚ�ƚŚĞ�ƵƐĞ�ŽĨ�ĐŚĂŶŶĞůƐ͘�dŚŝƐ�
ŐƵŝĚĞ�ǁŝůů�ƐŚŽǁ�ǇŽƵ�ŚŽǁ�ƚŽ�ĐƌĞĂƚĞ�ƚŚĞŵ�ĂŶĚ�ĚŝīĞƌĞŶƟĂƚĞ�ďĞƚǁĞĞŶ�ƚŚĞ�ƚǁŽ͘

What is a Channel?

��ĐŚĂŶŶĞů�ŝƐ�ůŝŬĞ�Ă�ŵŝŶŝ�ƚĞĂŵ�ǁŝƚŚŝŶ�Ă�ƚĞĂŵ͘�dŚĞƌĞ�ĂƌĞ�ƚǁŽ�ƚǇƉĞƐ�ŽĨ�ĐŚĂŶŶĞůƐ͕�ƐƚĂŶĚĂƌĚ�;ƉƵďůŝĐͿ�ĂŶĚ�
ƉƌŝǀĂƚĞ͕�ĂŶĚ�ŝŶƐƚƌƵĐƚŽƌƐ�ĐĂŶ�ŵŽǀĞ�ĂŵŽŶŐ�ƚŚĞ�ĐŚĂŶŶĞůƐ�Ăƚ�ǁŝůů͘��ĂĐŚ�ĐŚĂŶŶĞů�ŚĂƐ�ŵĂŶǇ�ŽĨ�ƚŚĞ�ĨĞĂƚƵƌĞƐ�
ƚŚĂƚ�ǇŽƵ�ĮŶĚ�ŝŶ�ƚŚĞ�ŵĂŝŶ�ƚĞĂŵ͕�ǁŚŝĐŚ�ŝƐ�Ă�ƐƚĂŶĚĂƌĚ�ĐŚĂŶŶĞů�ŝƚƐĞůĨ͘

Setting up a Channel

hƉŽŶ�ĞŶƚĞƌŝŶŐ�Ă��ŽƵƌƐĞ�dĞĂŵ�ĨŽƌ�ƚŚĞ�ĮƌƐƚ�ƟŵĞ͕�ƚŚĞƌĞ�ǁŝůů�ďĞ�Ă�'ĞŶĞƌĂů�ĐŚĂŶŶĞů�ĂůƌĞĂĚǇ�ĐƌĞĂƚĞĚ�ĂƐ�ƚŚĞ�
ĚĞĨĂƵůƚ͘��ǀĞƌǇŽŶĞ�ŚĂƐ�ĂĐĐĞƐƐ�ƚŽ�ƚŚŝƐ�ĐŚĂŶŶĞů͘
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�ůů�ĐŚĂŶŶĞůƐ�ĂƌĞ�ĐƌĞĂƚĞĚ�ďǇ�ƐĞůĞĐƟŶŐ�ƚŚĞ�ellipsis�ŶĞǆƚ�ƚŽ�ƚŚĞ��ŽƵƌƐĞ�dĞĂŵ�EĂŵĞ͘

02 dŚĞ�ƉŽƉƵƉ�ƐĐƌĞĞŶ�ĂƐŬƐ�ǇŽƵ�ƚŽ�ŶĂŵĞ�ĂŶĚ�ĚĞƐĐƌŝďĞ�ƚŚĞ�ĐŚĂŶŶĞů͕�ĂŶĚ�ƚŚĞŶ�ĂƐŬƐ�
ǇŽƵ�ƚŽ�ĚĞƚĞƌŵŝŶĞ�ƚŚĞ�ƉƌŝǀĂĐǇ͘�dŚĞ�ĚĞĨĂƵůƚ�ŝƐ�Standard, and if you wish it to 
ƐŚŽǁ�ĂƵƚŽŵĂƟĐĂůůǇ�ŝŶ�ƚŚĞ��ŽƵƌƐĞ�dĞĂŵ�ŶĂǀŝŐĂƟŽŶ�ƉĂŶĞů͕�ǇŽƵ�ŵƵƐƚ�ĐŚĞĐŬ�ƚŚĞ�
Automatically show… checkbox.
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If you choose Standard, the channel will be created, and you will see it appear beneath the 
'ĞŶĞƌĂů�ĐŚĂŶŶĞů͘

Quick
TIP

i
Keep in mind 
that you cannot 
rearrange your 
channels, so plan 
ahead!

02
If you choose Private, you will be asked to add students to the channel. You can skip this and 
ĂĚĚ�ƚŚĞŵ�ůĂƚĞƌ͘ ��ƚ�ƚŚŝƐ�ƟŵĞ͕�ƚŚĞƌĞ�ŝƐ�ŶŽ�ĞĂƐǇ͕ �ŝŶƚĞŐƌĂƚĞĚ�ǁĂǇ�ƚŽ�ƉƵůů�ƐƚƵĚĞŶƚƐ�ŝŶƚŽ�ƉƌŝǀĂƚĞ�
dĞĂŵƐ�ĐŚĂŶŶĞůƐ͘�zŽƵ�ǁŝůů�ŚĂǀĞ�ƚŽ�ĂĚĚ�ƚŚĞŵ�ŵĂŶƵĂůůǇ�ŽŶĞ�ďǇ�ŽŶĞ͘

03 WƌŝǀĂƚĞ�ĐŚĂŶŶĞůƐ�ǁŝůů�ŚĂǀĞ�Ă�ůŽĐŬ�ŝĐŽŶ�ŶĞǆƚ�ƚŽ�ƚŚĞŵ�ĂŶĚ�ŽŶůǇ�ŵĞŵďĞƌƐ�ǁŚŽ�ŚĂǀĞ�ďĞĞŶ�ĂĚĚĞĚ�
ĐĂŶ�ƐĞĞ�ƚŚĞŵ͘
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dŽ�ŵĂŶĂŐĞ�Ă�ƐŝŶŐůĞ�ĐŚĂŶŶĞů͕�ĐŚŽŽƐĞ�ƚŚĞ�ellipsis ŝŶ�ƚŚĞ�ŝŵĂŐĞ�ƐŚŽǁŶ�ŝŶ�ƚŚĞ�ƉƌĞǀŝŽƵƐ�ƐƚĞƉ�ƚŽ�
ƚŚĞ�ƌŝŐŚƚ�ŽĨ�ƚŚĞ�ĐŚĂŶŶĞů�Žƌ�ƚŚĞ�ĞůůŝƉƐŝƐ�ƚŚĂƚ�ĂƉƉĞĂƌƐ�ǁŚĞŶ�ŚŽǀĞƌŝŶŐ�ŽǀĞƌ�ƚŚĞ�ĐŚĂŶŶĞů�ŶĂŵĞ�
ŝŶ�ƚŚĞ�ŶĂǀŝŐĂƟŽŶ�ŵĞŶƵ�ĂŶĚ�ĐŚŽŽƐĞ�Manage channeů͘�dŚŝƐ�ŽƉĞŶƐ�ƚŚĞ��ŚĂŶŶĞů�ƐĞƫŶŐƐ�ĂŶĚ�
�ŶĂůǇƟĐƐ͘
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/Ĩ�ǇŽƵ�ǁĂŶƚ�ƚŽ�ĐŚĂŶŐĞ�ƚŚĞ�ĐŚĂŶŶĞů�ŶĂŵĞ͕�ĐŚŽŽƐĞ�Edit this channel.

Quick
TIP

i You have a limited number 
of channels and if you delete 
one, the name is still taken. It’s 
suggested that you rename it to 
something you’ll never use before 
deleƜ熜쀕0ჰᇠ
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�ůŝĐŬŝŶŐ�ƚŚĞ�Plus sign + ǁŝůů�ďƌŝŶŐ�ƵƉ�ƚŚĞ�ĂƉƉƐ�ŵĞŶƵ͕�ĨƌŽŵ�ǁŚŝĐŚ�ƚŽ�ĐŚŽŽƐĞ�ĂĚĚŝƟŽŶĂů�ĨĞĂƚƵƌĞƐ�ĂƐ�ƚĂďƐ͘
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