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Select USF First Day Attendance from the left-hand menu:

Allow authorization for First Day Attendance (FDA):
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 For additional resources, visit us at VTG!Ejhjubm!Mfbsojoh 00!Email gbdvmuztvqqpsuAvtg/fev for questions & training 
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Select Attendance Option:
Manual – roster generated which can be printed with/without ID card images and
attendance can be marked manually on the list and entered in Canvas later
From Assignment – based on the submission/completion of an assignment which could
be taking a quiz, posting, etc. 

The default value for Manual Attendance is Present (i.e. students must
specifically be marked as absent).
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aŀƴǳŀƭ !ǘǘŜƴŘŀƴŎŜ hǇǘƛƻƴΥ
[ƛǎǘ ƻŦ ǎǘǳŘŜƴǘǎ ƛƴ ǘƘŜ ŎƻǳǊǎŜ ǿƛǘƘ ƛƳŀƎŜǎΣ ƴŀƳŜ όƘƛŘŘŜƴ ōŜƭƻǿύΣ ŀƴŘ ¦L5 ƛǎ ŘƛǎǇƭŀȅŜŘ όмύ
hǇǘƛƻƴ ǘƻ {ŀǾŜ ŀǘǘŜƴŘŀƴŎŜ Řŀǘŀ ŀƴŘ ŎƻƳǇƭŜǘŜ ƭŀǘŜǊ ōŜŦƻǊŜ ǎǳōƳƛǘǘƛƴƎ ǘƘŜ Řŀǘŀ ǘƻ

 ŀǘǘŜƴŘŀƴŎŜ Řŀǘŀ ŀƴŘ ŎƻƳǇƭŜǘŜ ƭŀǘŜǊ ōŜŦƻǊŜ ǎǳōƳƛǘǘƛƴƎ ǘƘŜ Řŀǘŀ ǘƻ

 ŀǘǘŜƴŘŀƴŎŜ Řŀǘŀ ŀƴŘ ŎƻƳǇƭŜǘŜ ƭŀǘŜǊ ōŜŦƻǊŜ ǎǳōƳƛǘǘƛƴƎ ǘƘŜ Řŀǘŀ ǘƻ
 ŀǘǘŜƴŘŀƴŎŜ Řŀǘŀ ŀƴŘ ŎƻƳǇƭŜǘŜ ƭŀǘŜǊ ōŜŦƻǊŜ ǎǳōƳƛǘǘƛƴƎ ǘƘŜ Řŀǘŀ ǘƻ ŀǘǘŜƴŘŀƴŎŜ Řŀǘŀ ŀƴŘ ŎƻƳǇƭŜǘŜ ƭŀǘŜǊ ōŜŦƻǊŜ ǎǳōƳƛǘǘƛƴƎ ǘƘŜ Řŀǘŀ ǘƻ ŀǘǘŜƴŘŀƴŎŜ Řŀǘŀ ŀƴŘ ŎƻƳǇƭŜǘŜ ƭŀǘŜǊ ōŜŦƻǊŜ ǎǳōƳƛǘǘƛƴƎ ǘƘŜ Řŀǘŀ ǘƻ
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