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Look for Open Bids 

View a high-level Summary 





USF Supplier Portal 

• Registration in the USF Supplier Portal through the Jaggaer 
Supplier Network is required to be invited and/or view a USF 
Sourcing Event 

• Only a minimal registration is required (Profile 1) 

• A Profile 1 registration also give the USF community access to 
your supplier information 

• A guide to supplier registration is available here: 
https://www.usf.edu/business-
finance/controller/documents/supplierregistrationinstructions3.pdf  
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Clicking links takes  

you to this sign-on  

screen 



USF cannot allow for cold 

registrations due to fraud  

possibilities.  This message 

appears if a cold registration 

is attempted. 

 

Contact USF Suppler  

Management as instructed. 

 

It does NOT mean you cannot  

register. 



Contact Suppler  

Management to get an  

invitation to the USF  

Supplier Portal 



Click link to go to 

The event 

Email received when directly  

invited to the Event 



Initial view upon 

signing into an  

event. 

 

You are in the USF 

Supplier Portal. 

Sourcing Events section 



Must indicate “Yes” 

to complete any  

bid information 

requirements. 

 

You can view all  

Event details without  

indicating your intent  

to bid. 



Each  

section  

must be  

reviewed 



The Questions Section 

is typically where most 

response information 

is collected and 

proposals are uploaded 







A Sourcing Event will 

require files to be 

upload including the 

response file. 

 

Specific form will need  

To be downloaded, 

completed and signed, 

then uploaded. 

 

Your response / 

proposal and other 

requested information 

will be uploaded here. 



The Items Section is 

not always used. 

 

If it is used, you will see 

your bid total populate. 

 

If it is not used, the bid 

total will remain at 0.00. 



All questions during an event  

must be submitted through  

the Q & A Board. 



When all Sections 

have a green 

check mark, the 








