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Archivum ARC Reinstateme(fcademic Renewalnstructions
Before You Get Startedyou must submit your online application to the Office of Admisdiefiare submitting

an ARC petition; this is requiretlecause you must be an applicant to access the sydfeyou have questions
about the ARC process, please contact our committematusasst@usf.edior assistance.

Academic Renewaletitions require a completed\cademic Advising Recorr Academic Renewalorm as
documentation (this will be supplied by your academic advisor when you meet with them). Schedule an
appointment with an advisadior the majorand campus you intend to pursder this piece of the petitiotbefore
starting the petition in ArchivumIf you are unable to access the appointment scheduler in Archaften you

have successfully reapplied through Admissions, then you should contdd&heT Help Defdr assistance.

Priority Deadlines To ensure that the ARC has sufficient time to consider your petition, as well as to ensure that
you have sufficient time to get set for your intended semester of return (if approved), it is important that you
submit your petition by no later than the folving dates (if a date falls on a nbasiness day, then the deadline

is the business day immediately preceding the published deadline). Any petitions received after the priority
deadline are not guaranteed to be considered in time fa start of the term.

Fall Spring Summer A/C Summer B
31 July 30 Nov. 1 Apr. 1 May

Academic Renewal | (AR1) vs. Academic Renewal 1l (AR2)evelop a strongetition for academic renewal,

you will need to pursue and complete activities that demonstrate your readiness to return to USF. There are two
options for academic renewal: Academic Renewal | & Il (AR1 & AR2). The option that you are able to pursue will
depend on how many credit hours you had earned at the point of dismissal. If you left USF with less than 60 earned
credit hours, then you can only petition using AR1. If you left USF with 60 or more earned credit hours, then you
can only petition using AR2.

x During your time pursuing the A.A. degree, you should take degppécable courses that prepare
you to transfer back to USF with the ability to graduate in a timely manner (assumitigh&yllyou
should be able to complete your degree within 4 semesters or less, excluding summer terms). It is
strongly recommendedhat you meet with the advisor for your intended major before taking any
coursework to help you identify which courses will best prepare you upon return to USF.

x Youshouldsuccessfully complete all coursework taken since dismissal (i.e. “C” or better in each course
and no withdrawals) in each semester leading up to your return to USF, especially in those courses
related to the major that you intend to pursue upon return to USKou have any withdrawals (“W”)
or grades below a “C,” then you must explain in your personal statement what challenges you
encountered and how you have overcome them so that you believe you are ready to be successful
upon return.

Academic Renewal Il
x Students are required to spend a minimum of 1 year (3 terms) away from USF, beginning from the end
of the last semester of attendance (e.fyou were dismissed in Fall28) then you would not be able
to petition to return until at least Spring 2% after sitting out for Spring, Summer, and Fall 2024

x Although it is not required for consideration underZRou may elect to take additional coursework
at a norUSF institution for prerequisites and other degiageplicable courses that would aid your
ability to graduate in a timely fashion


https://www.usf.edu/admissions/transfer/admission-information/requirements-deadlines/index.aspx
mailto:cas-gusasst@usf.edu?subject=ARC%20Petition%20Inquiry
https://www.usf.edu/it/get-help
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Step 1- Log in to MyUSFaccess Archivum, and enter tisudent Portal. Under “My Actions,” select “Submit ARC
Petition” (scroll down):

Step 2 -Choosé'Reinstatement’ as the petitiontype, then chooseahe term in which you plan to return to USEelect
“Fill Out AR®etition” to proceed. *Important* -
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Step 3 -Add your phone number ithe Student Information section (this is requiredrd do not forget to include the
country code!). You can also choose to enter your preferred name.

Step 4 -Enteryour intended campus, collegend major.Select the campus and collegewhich your intended major is
housed

Step 5 Answer all the narrative questionsompletely and with as much relevant detail as possib¥ou will be unable
to submit a petition until aljuestions are answered. Your responses are used by the committee to decide whether to
approve or deny your petition.
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Please describe any experience (academic, professional or personal) that you had after leaving USF tt
demonstrates your readiness to return and be successful at USF. If you earned any new degree(s)
certification(s), please include information aboub#e credentials.

What is your future career goal, and how will earning this degree help you achieve this? Why have you chosen
pursue the major identified in your petition? Be sure to include how you envision your major to help you achieve
your career goals.

Knowing that a second dismissal from USF is final and that you would be unable tq vétatrspecific plans
have you made to ensure that you can be successful? Include in your statement how you plan to address tt
financial cost of attending USF, school/work/life balance, and academic challenges. Be sure to explain in det
what steps youlhave taken to overcome the obstacle(s) and/or challenges cited in #1 so that you are confident in
your ability to be successful upon your return to USF.

If you completed coursework after leaving USF, please provide your list of classes here. In addition to providir
the list of classes, you will also needattddress any semesters in which you were not successfuylgfades less

than a “C” and/or any course withdrawals). Please provide insight regarding the challenges you faced during tho:
semesters, and how you addresgbeém, so you are confident in your ability to be successful at USF upon return.
(If you did not take classes after leaving USF, or all classes have grades C or higher, please indicate N/A).

Step 6 -Upload the completed Academic Advising Record for Academic Renfawal that was supplied to you by your
academic advisor for the major you intend to pursif®u will be unable to submit a petition without documentation.
Incomplete documentation will cause your petition to be sback or denied.

Step 7 -Select “Ready To Submit,” then read and confirm all the petition acknowledgement statements. Select “Subm
ARC Petition” again to complete the process.

Acknowledge b

8 | have consulted with Financial Aid as needed regarding consequences of petitioning on current and future financial aid and twition liabiligy.
- -
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I the required Academic Plan from my academic advisor.
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Your petition decision will be communicated to your USF email after a decision has been made (and processed, i


mailto:cas-gusasst@usf.edu

