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Semester:    Summer 2023  
 
Meeting Days /Times :  Fully online �± WEEKLY MULTIPLE MODULES   

With readings, screenings, quizzes and/or 
discussion/responses  
Students are expected to check email and  Course  
announcements DAILY to stay current in the course.  

Instructor:     Dr. Deborah Kochman  
Course TA:    TBA   
Office Hours:  MSTeams on day/time (TBA in week 2) AND by appointment 

(email me 3 days/times you are available)  
E-Mail:    dkochman@usf.edu     
        

�Ÿ ALL EMAIL communication - USF email ONLY  @ dkochman@usf.edu  �•  
 
 
 
I. 

mailto:dkochman@usf.edu
mailto:dkochman@usf.edu
https://community.canvaslms.com/community/answers/guides/canvas-guide/getting-started/pages/student


 
 

 
It is my intent that students from all diverse backgrounds are served by this course, 
that students learning needs are addressed, and that ALL







 
 

Your Email to Me: You may email me at any time (dkochman@usf.edu). Use 
your USF OUTLOOK email address only! DO NOT USE CANVAS Messages 
to contact me.  
 
My Email/Responses to You: I  read and respond to email Monday through 
Friday 9am to 5pm . You should expect a response from me within 24 hours, but 
on occasion it could take a little longer. If more than 24 hours transpires and you 
have not heard from me �± email me again. If time permits, I respond to email on 
weekends and after hours the hours stated above.   

 
�x Composing email to your professors :   

 
All email should be professionally composed, which means it must include the 
following:  

 
1. A Greeting 

a. ADDRESS PROFESSORS AS DR. SMITH OR PROFESSOR 
SMITH  

                        (ex. Dear Dr. Kochman or Hello Professor KochmanP35.86 394.95 532.13 c
394.29 531..271 4 0.22e

https://academicpositions.com/career-advice/how-to-email-a-professor
https://medium.com/@lportwoodstacer/how-to-email-your-professor-without-being-annoying-af-cf64ae0e4087
https://medium.com/@lportwoodstacer/how-to-email-your-professor-without-being-annoying-af-cf64ae0e4087
https://www.insidehighered.com/views/2015/04/16/advice-students-so-they-dont-sound-silly-emails-essay
https://www.insidehighered.com/views/2015/04/16/advice-students-so-they-dont-sound-silly-emails-essay






 
 

MODULE 10:  

Discussion  (50 points) : Feedback to Peers Presentations - (READ & 
FOLLOW Discussion prompt instructions carefully!!) �±due Thursday 08/03  
 
Revisions to Journal Assignments : Due Thursday 08/03  
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https://www.usf.edu/provost/faculty/core-syllabus-policy-statements.aspx
https://usf.app.box.com/v/usfregulation60021
https://www.usf.edu/provost/faculty/core-syllabus-policy-statements.aspx


 
 

 
Late work IS NOT accepted without documentation of a medical or legal issue (directly 
related to the student).   
 
There are no make-ups for in-class writing, quizzes, activities, or the final exam.  
 
If you plan to be absent, CONTACT ME to make arrangements to submit your 
work.  
 
If you are unexpectantly absent due to a medical, legal, or other emergency, 
contact me via email to let me know (dkochman@usf.edu).  We will discuss any 



mailto:help@usf.edu


https://usf.app.box.com/v/usfregulation3027
https://www.usf.edu/title-ix/gethelp/resources.aspx
mailto:va@admin.usf.edu
http://regulationspolicies.usf.edu/regulations/pdfs/regulation-usf3.027.pdf


 
 

Per university policy and classroom etiquette; mobile phones, iPods, etc. must be 
silenced  during all classroom and lab lectures. Those not heeding this rule will be 
asked to leave the classroom/lab immediately so as to not disrupt the learning 
environment. Please arrive on time for all class meetings. Students who habitually 
disturb the class by talking, arriving late, etc., and have been warned may suffer a 
reduction in their final class grade.  

 
End of Semester Student Evaluations:   
 
All classes at USF make use of an online system for students to provide feedback 
to the University regarding the course. These surveys will be made available at the 
end of the semester, and the University will notify you by email when the response 
window opens. Your participation is highly encouraged and valued.  

 
Food and Drink Policy for in person class meetings:  
 
Please adhere to the firm policy of no beverages (other than bottled/capped water), 
food, tobacco products, or like items in the classroom. Your understanding of the 
necessity for this policy and cooperation will be greatly appreciated. This policy will 
be strictly enforced.  

 
Turnitin.com:  
 
In this course, turnitin.com will be utilized. Turnitin is an automated system which 
instructors may use to quickly and easily compare each student's assignment with 
billions of web sites, as well as an enormous database of student papers that grows  
with each submission. Accordingly, you will be expected to submit all assignments  
in both hard copy and electronic format. After the assignment is processed, as  
instructor I receive a report from turnitin.com that states i

http://www.turnitin.com/


 
 

and thoughtful. Avoid the use of all capital letters, it can be perceived as if you 
are shouting, and it is more difficult to read.  

4. Keep your communications focused and stay on topic. Complete your ideas 
before changing the subject. By keeping the message on focus you allow the 
readers to easily get your idea or answers they are looking for.  

5. Be clear with your messag�H�����$�Y�R�L�G���X�V�L�Q�J���K�X�P�R�U���R�U���V�D�U�F�D�V�P�����6�L�Q�F�H���S�H�R�S�O�H���F�D�Q�¶�W��
see your expressions or hear your tone of voice, meaning can be 
misinterpreted. 

 
�x Learning Support and Campus Offices  
 

Academic Accommodations  
Students with disabilities are responsible for registering with Student Accessibility 
Services (SAS) in order to receive academic accommodations. For additional 
information about academic accommodations and resources, you can visit the SAS 
website. 
SAS website for the Tampa and Sarasota-Manatee campuses. 
SAS website for the St. Pete campus. 

 
Academic Support Services  
The USF Office of Student Success coordinates and promotes university-wide 
efforts to enhance undergraduate and graduate student success. For a 

https://www.usf.edu/student-affairs/student-accessibility/
https://www.stpetersburg.usf.edu/student-life/resources/student-accessibility-services/
https://www.usf.edu/student-success/undergrads/
mailto:help@usf.edu
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